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College and District Resources

* Basic Budget Information
Balance on blanket order
Balance on budgets

Web Link:

Budget Balance Summary, Budget Balance Summary w\ descriptions

https.//psreports.losrios.edu/

Y

& > C | @ psreportsiosriosedu Q

T

PeopleSoft
Financial Information System

Purchase Order Balance

Purchase Order ion History,

Employee ID Information

Empls Name Checker w/EID number

Budget/Journal Entry Transaction History
Allows user to obtain transaction history for a Budget or Journal entry

PSoft Account Descriptions PSoft Location and Asset Dept Descriptions
Journal ID Transaction History,

Voucher ID Transaction History

‘oice payment history by either PO or Vendor # AND invoice #

Los Rios Home Page


https://psreports.losrios.edu/
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* Security Access Request System
(SAS) I —

* Needed to process a requisition T v A

.
 Who needs access to this: T Systems Aiccess Forms
° Authorized Signers List
° d Security Access Request System (SAS)
AA ( p e rl I I a n e nt a n TC L) Please click a link below to get started (provide your W+ID and password when asked):
* New Request (to add new access or remove/modify existing access for an employee)
i he status of requests you have already submitted)
° C I k t d TC L * View My Requests (see t
erKks (permanent an + User Guide
If you are an approver, use the links below to manage your approvals:
.

* Managers/Supervisors need to ey e e
* View My Prior Approvals (requests you already approved)
« View Requests for an Employee (for use by approvers only)

o )) ° ° ° ° * User Guide (for approvers)
update” their requisitions
Click New Request link above for TCL or STU Employee Email Requests

PY o 144 « PeopleSoft Role Descriptions
« Business Process for PeopleSoft Access Requests
e Crystal Reports Account Descriptions
« Business Process for Crystal Reports Account Access

[

https://web.losrios.edu/psaccess



https://web.losrios.edu/psaccess
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* College Resources * G
'COSUMNES RIVER COLLEGE EMPLOYEELOGIN¥ DIRECTORY CRCHOME @&~ Q
EMPLOYEE RESOURCES

Cu"egewide Facu|ty and Staff Governance Equity ‘ Research Guided Pathways District Resources

Business Services Forms

Home > Collegewide > Forms > Business Ser Forms

« [ Blanket Order Release Form GS-105 (PDF)
Forms
» [BTravel Authorization and Reimbursement Claim Form BS-106 (PDF)

> Business Services Forms

 [8Limited Purchase Order GS-32 (PDF)

Campus Operations Forms
» [B Check Request Form BS-94 (PDF)

College Integrated Planning
System (CIPS)

Counseling/Referral Forms
« [ Expenditure Journal Entry Template (XLSX)

COVID Reporting, Training,
and Forms + [B Merchandise Return Memorandum GS-14 (PDF)

DSPS Forms 4 « [8 Declaration of Surplus Equipment Form GS-1 (PDF)

Faculty/Instructional Forms  » .
+ [B Equipment Transfer Record Form GS-104 (PDF)
General Services Forms

« [3Agreement Approval and Routing Sheet GS-113 (PDF)A (PDF)#_(XLSX)# (DOCX)

IT Services Support Forms ~ »
Office of Philanthropy »
Forms Service Agreement Forms

Outreach Services Forms
« [ Service Agreement Form GS-78 (PDF)

Performance Review Farms
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e District Resources

Hom: | @ Hom: | @ Busic | @ Eluc: | & Best: | & How | [ cAsc | [ Calitc | = Beco [ @ New [ @ @S [0 ©M | = Beco = Fox @ Oper | Calls | Keen | @ psres | @ Hom [ @ Hom | @ Oper | = sobs | @ Lrec | @ 2022 | + 2

[}

> € @ employeeslosrios.edu/forms-and-services/forms

= LOS RIO RESQURSES EMPLOYEELOGIN~  DIRECTORY  LOSRIOS.EDU

Employee Group: HR & Benefits Forms & Services r Organization Tre

Q

Technical Support

Forms

e > Forms&Services > Forms

Accounting Forms

Forms

Accounting forms, including information on warrants, reports, mileage, and tax rates.
Accounting Forms

Benefits Forms ‘ ACCOUNTING FoRMS 3

Benefits Forms (Retirees)

Business Services Forms 4 Benefits Forms for Active Employees

General Services Forms »
Employee benefits forms for active Los Rios employees.

Human Resources Forms

‘ BENEFITS FORMS FOR ACTIVE EMPLOYEES ) ‘
Marketing and Website \ )

Support Request Form
Pa 1l Fo c .

yreltrorms ' Benefits Forms for Retirees
Photo and Video Release

Forms Employee benefits forms for current and future Los Rios retirees.

Purchasing Forms BENEFITS FORMS FOR RETIREES » |

Risk Management Forms

Business Services Forms and Resources
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